VICTOR CENTRAL SCHOOL PTSA

EVENT RECEIPT

For  ______________​________  Event

 Date: ______________
Checks:


Number of checks received*     _____________        totaling 

____________
Cash:


$1.00
  Number received: _______
                   totaling

____________

+
$5.00      Number received: _______

      totaling

____________

+
$10.00
  Number received: _______

      totaling

____________

+
$20.00
  Number received: _______

      totaling

____________

+
$50.00
  Number received: _______

      totaling

____________

+
$100.00
  Number received: _______

      totaling

____________

+
Loose Change 

      


      totaling

____________

=





    Cash Sub-Total

____________
Grand Total of Checks and Cash: 





___________
Less: Amount deposited directly to CNB
 




(___________)

Net amount submitted to Treasurer





 ____________
Submitted by:  _________________________________________
Date: ______________

Verified by:     _________________________________________
Date: ______________

Received by:   _________________________________________
Date: ______________

* Please provide a list of each check number and amount included in total. Attach the list to the event receipt and order the checks consistent with the check list to facilitate check verification.
Instructions:
1. Cash/Checks should be counted by one person and verified by another individual prior to submission of Event Receipt.  

2. Prior approval from Treasurer is required for receipts to be directly deposited to CNB. Deposit slip should be attached to Event Receipt, if applicable.

3. Event Receipts should be submitted to PTSA Treasurer immediately after event but no later than 5 days after receipt of cash/checks. A copy should be maintained by the Event Chairperson.
