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Step 1.  Under tools, click on spelling and grammar and click on options.

Be sure that Check Grammar is turned on.
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2.  Under spelling and grammar, put a check in the bottom option…check readability statistics.
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Spell check your paper and when you finish, this box will appear.  Look at the type of words you are using (characters per word).  If the majority are very simple, you will have 3-4 characters per word.  

4. Look at the reading ease—this paper can be read by 86.5% of readers.

5. Look at Flesch-Kincaid Grade Level-
4.9.  She is writing like a fourth grader in her ninth month.  

Look back and correct spelling, grammar and sentence fluency problems.  Work on vocabulary and that will help.

