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Procedures to Follow in Cases of Alleged Neglect and/or Child Abuse

Date:

September 22, 2008
As troubling as this may seem, there have been numerous instances in past years at Madison Central School whereby students have expressed either to peers or to adults that they want to hurt themselves or that they wished they would die.  In addition, students have confided information to staff members relating to issues of alleged neglect and/or child abuse by individuals outside of school.  You may become privy to this type of information either through direct contact with a student, overhearing a conversation between the student and another person, or finding written documentation, such as a handwritten note.

As mandated reporters, it is imperative that you seek immediate assistance from an administrator anytime a student refers to hurting himself/herself and/or when instances of alleged neglect and/or child abuse come to light.  Please abide by the following procedures:

· Immediately notify the nearest administrator on duty, specifically Ms. Cynthia DeDominick, 

Mr. Lenny Giardino, Mr. Christopher Harper, and/or Ms. Laurie Ann Ross.

· If an administrator is not in the building at the time, consult with a counselor, including 

Mr. Jeff Busch, Counselor (M-F), Ms. Christina Kivisalu, Social Worker (M, W, and F),
 Mr. Michael Lee, Guidance Counselor, (M-F), Mr. Walter “Buddy” Owens, School Psychologist,

(M, TH, and F) and/or School Nurse, Paula Lindberg (M-F).

· Document in writing the nature of the information you have acquired and how you became aware of the situation on the attached form.  Be as specific and objective as possible, especially when recording the student's words.  Be sure to sign and date the form and give to the administrator who will be handling the situation. 

· Keep a close eye on the child throughout the day and do NOT leave the child alone for any reason.

With you present, a school administrator and/or counselor will then make every attempt to contact the student's parents/guardians on the same day that the self-injurious behavior came to light.  If an administrator or counselor is not available, please notify the parent yourself and document the phone call.  Give a copy of the information to an administrator.

In cases of alleged neglect and/or child abuse, an administrator, counselor, or the school nurse will make a HOTLINE CALL if you are not comfortable doing so yourself (Please refer to the new law described by Melissa Maine on 9/5/07).  If you make the call, give a copy of all documentation to an administrator.

Under no circumstances should a student who has threatened to harm himself/herself leave the building without parental notification taking place.  We do not want any senseless tragedies to occur as a result of miscommunication.
Thank you for your anticipated understanding and cooperation.  If you have any questions, feel free to see me.  

c. Ms. DeDominick, Mr. Giardino, Mr. Harper, Mr. Owens, Mr. Lee, Mr. Busch,  

Ms. Lindberg, Ms. Kivisalu, Ms. Wood, Ms. Hewitt, Ms. Fleming, Ms. Coon, Ms. Brouillette, Ms. Lewis, Mr. Neff, ‘Beginning of the Year' Binder, Tara Whaley (Liberty Resources – STOP Program)
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(315) 893-1878

INCIDENT FORM DOCUMENTING STUDENT THREAT OF SELF-INJURIOUS BEHAVIOR AND/OR SUSPECTED NEGLECT AND/OR CHILD ABUSE

Please use this form whenever a student has threatened to hurt himself/herself or another person AND whenever you suspect an alleged case of neglect and/or child abuse.  Be sure to include the following information in your narrative:

* What the student may have stated in as close to his/her exact words as possible and

* The 'Who,'  'What,'  'Where,'   'When,' and ‘How’ of the incident in question…

______________________________________________________________________________________

Student Name: _______________________________________________ Grade: ____________________

Name of Person Reporting Incident: ________________________________________________________

Signature of Person Reporting Incident: _____________________________________________________

Date of Report: ____________________________ Time of Report: _______________________________

Location Where Reporter First Learned Information: ___________________________________________

Record of Incident:

_____________________________________________________________________________________

_____________________________________________________________________________________

______________________________________________________________________________________

_____________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________







Please use additional sheet if necessary…
