Name_____________________

Microsoft Office Word Formatting Fun

Teacher’s Directions: Have students use the font color tool to color each word appropriately (ex. red). Next, have students appropriately align the words left, right, and center. (Do not let them use the tab or spacebar.) Finally, have students add or delete spaces so only one space appears between each word and between each sentence.

Color These Words:

Red

Blue

Green

Yellow

Orange

Move These Words:

Right

Left

Center

Space These Words:

Bob   was   afrog.Hedid   not like to hop.   Bob likedto walk   on his tiptoes.Silly Bob!

Insert a Clipart Picture -  Go to the Insert Tab 

Search for an image of your favorite sport.  Insert it here and resize it so it fits in this space.  

