Mr. Griffiths’ Guide to Referencing

Lets say you found a quote that you would like to include in a report.  There are a number of ways to go about doing this.  

Suppose this is the information you would like to include:

“On July 22 of last year unknown assailants crouched in the forest, preparing to execute a family of gorillas. Hidden on a side slope of the Mikeno volcano in eastern Democratic Republic of the Congo, armed with automatic weapons, the killers had hunted down the twelve-member Rugendo family, well-known among tourists and well loved by the rangers of Virunga National Park. Park rangers at the nearby Bukima barracks said they heard shots at eight that night. On foot patrol the next morning they found three female gorillas—Mburanumwe, Neza, and Safari—shot to death, with Safari's infant cowering nearby. The following day Senkwekwe was found dead: blasted through the chest that same night. Three weeks later the body of another Rugendo female, Macibiri, would be discovered, her infant presumed dead.



http://ngm.nationalgeographic.com/2008/07/virunga/jenkins-text








~Mark Jenkins

The above was taken from the National Geographic website on September 16, 2008.  It was also published in July 2008 issue of the magazine.
Your options include:

1) Direct quote: 

“Park rangers at the nearby Bukima barracks said they heard shots at eight that night. On foot patrol the next morning they found three female gorillas—Mburanumwe, Neza, and Safari—shot to death, with Safari's infant cowering nearby” (Jenkins, 2008) or if the author’s name was not known (nationalgeographic.com) 

If you use more than FIVE words directly from an information source you MUST put it in quotations.

If you use only part of a sentence you must include ... at the beginning or end.

“...unknown assailants crouched in the forest, preparing to execute a family of gorillas.” (Jenkins, 2008)

“Hidden on a side slope of the Mikeno volcano in eastern Democratic Republic of the Congo, armed with automatic weapons, the killers had hunted down the twelve-member Rugendo family...” (Jenkins, 2008)

2) Paraphrase:

A family of gorillas was killed on July 22 on the slope of a volcano in the Democratic Republic of the Congo. (Jenkins, 2008) or (nationalgeographic.com)

or 

3) If you are using a large section of information directly quoted from a source you must indent it.  No quotations are needed.

Park rangers at the nearby Bukima barracks said they heard shots at eight that night. On foot patrol the next morning they found three female gorillas—Mburanumwe, Neza, and Safari—shot to death, with Safari's infant cowering nearby. The following day Senkwekwe was found dead: blasted through the chest that same night. Three weeks later the body of another Rugendo female, Macibiri, would be discovered, her infant presumed dead.  (Jenkins, 2008)

Any time you use information that is not “common knowledge” you must reference it.  Common knowledge is information at most people would already know.  For instance

Wayne Gretzky played for the Edmonton Oilers. 

The Prime Minister of Canada is Stephen Harper.

Ethiopia is a very poor nation.

Deciduous trees are native to southern Ontario.

Cells are the basic unit of life.

Information that is discussed in class will be considered common knowledge and does not need to be referenced.

Additionally, any statistic or date MUST be referenced directly.

Your sources of information must appear in a bibliography at the END of your report or essay and must be on a separate page.  There is a specific format that needs to be followed.  Refer to the following websites:
http://sonofcitation.com/
http://owl.english.purdue.edu/owl/resource/557/01/
