Format for Writing Reviews-Elements of Media
Booker T. Washington High School for the Performing and Visual Arts

When writing a review, use the following outline. You may write about any artwork.

Heading
name on the upper right corner of the page…R margin



class, period, teacher name…R margin



date written.....R margin



heading should be single spaced

with the cursor at the end of date written, hit return 2 times

Title

name of the exhibit…in italics…C top line



gallery or museum…no italics…C 2nd line



city and state, if outside Dallas…no italics…C 3rd line



title information should be single spaced



with the cursor at the end of the 3rd line, hit return 1 time.

This review will be in classic paragraph form. There should be no extra lines between paragraphs. If your program gives you problems here, go to paragraph, go to spacing before and after and enter 0 in each both before and after, click ok and that should be the end of the problem. If that does not work for you, ask Ms Miller or Ms Edmondson.

The body of the review should be in 1.5 spaces. Highlight the body only, go to paragraph, go to spacing and go to 1.5.

Descriptive Paragraph One

If you are writing about a senior exhibit, the first thing you should discuss is the theme of the exhibit. If you do not understand what the theme means, find one of the seniors and ask. Include first and last names of all participants. Each senior is equally important. Spell the names correctly! You might mention the work of one artist whose portfolio of work appealed to you. Tell why.

  
If you are writing about a gallery or museum exhibit
, the first thing you should discuss is the location and the gallery. Then discuss the theme. If you are at the museum your writing should be about one collection, not one piece from each floor. Make a general comment about the collection and then write about two specific works.

Descriptive Paragraphs Two and Three

If there are many artists in the exhibit, mention no more than two or three that appealed to you. If the exhibit is a group exhibit, the works that you select to write about should be by different artists. If it is a one person show examine two different pieces by the same artist. When you discuss the piece…… Use no more than 5 sentences. Name the artist…name the piece…titles are in italics.

Describe the subject matter, color, technique, media

Descriptive Paragraph Four

Mention the specific piece that gave you the idea to make a piece of your own. It should be one of the two pieces that you have described in paragraph 2 or 3… 

This is the most important paragraph and the most difficult to write. 

We suggest you start with this paragraph. 

Find one idea that you can use to create an idea for doing a your own piece 

Be specific with what you would do from the inspiration of the work that you have selected. 

So….your ideas need to be realistic, doable, applied to you, to your environment, yourself, your family, your friends. What is your subject, where, who, when….the main thing is, can you really do it? What will be you media?

Use white Xerox paper for typed reviews. Use the font, Times. It is the easiest type to read. Use normal, not bold type. Use 12 point type throughout the paper, both in the heading and the body. Use upper and lower case. Use no decorative fonts.

When you are preparing to write your review, take good notes. Use one of our outlines to take your notes so that you will not forget to record vital information. 

Use the following outline like a check list for the editing process.

1.
Read your paper aloud to your self. Does it make sense?

2.
Make corrections.

3.
Run spell check and revise if necessary.

4.
Read aloud to a parent, or someone else who will really listen. 

If they have a question, you should rewrite and clarify.

5.
Double check your format. 

Ninth grade students should have a parent sign the review at the bottom. This signature indicates that the parent has read the review. Make last changes and corrections.

Print your review.

Keep a file of your writing of your reviews on your computer. Keep a copy on a flash drive. Also print a hard copy for yourself. This will help in case a review gets lost or misplaced.  You will need your reviews for your final exams at the end of each semester.

On part of the final exam you will be expected to list the art events which you attended and for which you submitted reviews. This list includes title, date, and location. 

