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 Weisenberg Elementary PTO

Classroom Party

Parent Coordinator Packet

Guidelines

Tips and Suggestions

Food/Drink/Additional Items

Game Ideas

Trivia Questions

Craft Ideas

Letter to Teacher (Q&A)
The Party Schedule for 2009-2010 is as follows:

Holiday Party - Wednesday, December 23rd
Valentine’s Party – Thursday, February 11th
End-of-Year Party - Last Day of School
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Classroom Party Parent

Coordinator Guidelines

Please follow these guidelines when coordinating your child’s classroom party:

· Party Parent Coordinator must communicate with the teacher.  Discuss any ideas or suggestions regarding snacks and/or activities with the teacher, as he/she is the ultimate decision-maker.  You may use the attached letter for Q & A or call the teacher.

· The teacher determines the starting and ending time for all the parties.

· Remember both parents and teachers have common goals of keeping the students’ best interests at heart, while providing a fun time in a healthy environment.

· Party Parent Coordinators are not expected to incur personal expenses in planning the party.  Their job is to contact parents who wish to volunteer and/or donate.  
· Make phone calls approximately 2 weeks prior to the party to parents that sent in a donation form.

· Try to keep the refreshments simple and include something healthy.  

· One active game or craft and the party snacks usually works well within the time allotted.  Reading a (related-party) story at the beginning, during snack or near dismissal time works well.

· There should be 3 Party Parents present at each party.  Please do not bring other children into the class party.  This may cause unintentional disruption to the class.
· You may take your child with you when the party is over, but for security reasons you must sign out your child when you sign in at school for the party or send a note with your child that day.

· Pictures for the yearbook may be donated and are appreciated.  If Party Parents can arrange picture taking at parties and have them sent in shortly after the event, that would help the yearbook committee.  These can be put into the PTO mailbox or brought to a PTO meeting.
· Contact a Party Parent Committee Coordinator (listed below) one week prior to the party indicating parents that will be attending each party or update the list on the PTO Bulletin Board.  For security reasons, only parents on the sign-in list will be able to attend the party. 

If you have any ideas, concerns or need more information, contact a party parent committee coordinator:   Sue Shankweiler   610.391.8288  alysmi@ptd.net
Fran Ledeboer  610.395.3422  jledeboer@msn.com
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Tips and Suggestions

· Tell volunteers

·  the date to send in his/her donation

·  to send snacks in quart size bags or “throw away” containers

· Use table coverings for easy clean up…just roll up and throw away.  Red table coverings will work for all three parties.  Paper Covering is available by teacher assistant room or teacher may provide.

· Eat first then do age-appropriate activity…helpers can clean up during activity.

· Make food buffet style. 

· Allow all kids to choose an item if only one per student. (ie cupcakes, juice boxes)

· Refreshments will probably arrive at the party that you are not aware of (ie party bags, cookies, etc.).  Most parties will have more food than they need.

· If you have snacks left over,

· offer it to the teacher to keep as snacks for the class another time

· send it home with the student that brought it in

· offer it to other staff members or party parent helpers

· Kids may socialize…not everything needs to be planned.

· Allow time to clean up before students leave.  End party about 10 minutes before dismissal.  Students need time to pack up backpacks, put on coats, put chairs up on desks, etc.

· End-of-Year Party Popular ideas are:

· create your own Ice Cream Sundaes

· have a picnic and go outside (older grades) 
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Food/Drink/Additional Items

Most teachers prefer to keep it simple and as nutritious as possible.  Note that some students may have food allergies.  Listed below are some snack ideas:

· Cut up Fruit, Vegetables, Cheese

· Please refer to the pre packaged snack list

· Coordinators please be VERY SPECIFIC with snacks

Juice Boxes versus drinks in cups will prevent spills and save time in distribution.

· Punch, Kool-Aid, Apple Juice, Lemonade, Water
Additional items you may need depending on your event:

· Paper Plates, Cups, Napkins, Spoons, Forks, Bowls

· Serving Spoons, Bowls, Trays, Ice Cream Scoops

· Baggies (for leftovers)

Game Ideas
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Any Occasion
· Balloon relay races – use holiday colors for the balloons

· Bingo – use edible markers (candy hearts, m&m’s).  Create your own bingo cards with 75 holiday words.  Divide the words into 5 groups of 15 words to correspond with the letters B, I, N, G, and O.  Ask children to choose 5 words from each list and write them in the corresponding bingo rows (B, I, N, G, O).  Then the 75 words are written on separate pieces of paper and pulled out of a bowl and read.

· Blow up and sit on balloon until it breaks.

· Guess the number of items in a jar.

· Hangman – using words related to party theme

· Mad-libs 

· Over-Under Relay – pass a holiday object (or balloon) over-under: last child to front of line and repeat until all children have gone first.

· Pictionary

· Simon Says

· Tell jokes (age appropriate)

· Word Association – have children sit in a circle.  First child says a word that reminds everyone of party theme (ie Holiday-Winter, Snow)…continue around the room.  If any one calls out a word that has already been used, he/she is out.

· Word Search – using party theme words

· 20 Questions
Holiday Party

· Pass The Present – wrap a present in many layers of wrapping paper or newspaper (one layer for each student).  Pass the package to the music.  When the music stops, the person holding the package unwraps one layer.  Continue until all layers are gone.  Small box at the end contains goodies to share.

· Snowball Fight – make 40-50 tissue snowballs.  Divide the class in half and put tape down the middle of the room.  Throw snowballs across the line (must aim low) for 45 seconds.  The team with the least amount of snowballs on their side wins.

· Snowman Relay – Outline a snowman on the chalkboard for each team.  Pass out cards to each team that contain other parts of a snowman (ie hat, pipe, eyes, broom, nose, mouth, scarf.)  In relay fashion, team members add their parts to the drawing.  Awards may be given for the first completed, best drawn, craziest, etc.

· Snow Dip Relay – Grocery bag with popped popcorn is placed in front of each team.  First member is given a cup and tablespoon.  The students are to fill the cup as fast as they can, carry the filled cup ahead to anther bag, dump the popcorn and return the spoon and cup to the next student to repeat.  Go through the team twice and the team with the most “snow” in the receiving bag is the winner.
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Valentine’s Party

Note:  If classroom Valentines are to be passed out and/or opened during the

Valentine Party, you may have little or no time for activities other than snack.

· Broken Hearts – before the party, cut a paper heart into pieces like a jigsaw puzzle  (one for each student.)  Put each heart puzzle into an envelope.  At the signal to begin, have each child put together his or her heart.  The first one to finish is the winner!

· Half Hearts – Cut decorated hearts in half with jagged lines.  Pass out one half to each child and he/she must find the person that has the other half.

· Heart Charades – Cut out paper hearts.  Put TV show, book and movie titles on each heart.  Have children draw pictures depicting the show, book or movie on the blackboard or act it out.  Rest of class tries to guess the show, book or movie.  

· Valentine Search – Each child makes a simple Valentine and cuts it in half at odd angles.  Each child keeps one half and puts the other half in a big pile at the other end of the room.  From relay teams, each player runs down to the pile, finds the half and runs back.

End-of-Year Party

· Number Review – Make 2 teams.  Give each student one paper with one number 0 – 9 on it.  Call out a number.  Students must put that number in the correct order using their papers.  The team that makes the correct number first gets a point.  (ie 64 is called.  The student with the number 6 and the student with the number 4 must stand next to each other in the correct order.  Modification for older grades can be answer to multiplication or division problems.

· Trivia – Ask students questions about the teacher, school, classmates or PTO.  See sample.

· Water Balloon Toss – Fill balloons prior to party.  Have students stand across from his/her partner.  Toss balloon to partner.  Take step backwards after you catch balloon until all balloons break.

· Word Search – Use teacher and classmate names.

Words
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Holiday Party

angels

antler

beard

bell

Blitzen

blizzard

boots

bow

boxes

candle

candy

candy cane

caroling

carols

chimney

Chistmas

Claus

coal

Comet

cookies

Cupid

Dancer


Dasher

December

decorate

doll

Donner

dreidl

eight

elves

frost

Frosty

games

garland

gifts

gingerbread

green

Hanukkah

helper

holly

hooves

icicle

lights

list


Jack Frost

jingle

jolly

Menorah

mistletoe

mittens

North Pole

ornament

peppermint

pipe

poinsettia

Prancer

present

red

red nose

reindeer

ribbon

Rudolph

Santa

scarf

Scrooge

shiny


skates

ski

sled

sleigh

snow

snowball

snowflake

snowman

soot

St. Nick

star

stockings

tinsel

toys

tree

trim

Vixen

wrap

wreath

Valentine’s Party

arrow

bear

be mine

candy

card

chocolate

cupid

date

decorate

dinner

February

flowers

friend

honey

gift

heart

hug

kiss

lace

love

party

pink

present

red

ribbons

ring

romance

roses

sweet

sweetheart

sweetie

Valentine




End-Of-Year Party

class

classmate

friends

fun

games

memory

promoted

report card

school

shorts

sleepover

summer

sun

teacher

vacation

yearbook

Craft Ideas
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Note:  Keep in mind drying time, if using glue.

Any Party

· Ask teacher for pictures of each student (they receive extra from Life Touch) to make cards, frames or ornaments that the pictures can be glued to.

· Make special cards for relatives/friends.

· Decorate cookies or cupcakes.

Holiday Party

· Draw a winter scene on dark construction paper with chalk.  Can use as a placemat.

· Cut out snowflakes to decorate the room.  Could use felt or card stock and decorate with sequins, bells, colored cotton balls, etc.

· Buy precut gingerbread people and let students decorate with colored icing.

· Make a candy cane reindeer by gluing eyes and attaching brown pipe cleaners for antlers.

· Make Santa faces on paper plates.  Use construction paper for hat and cotton balls for beard.

· Make reindeer ornaments out of three popsicle sticks, a red pom pom and wiggle eyes.  Attach a string to the top and cover with small red bow.

Valentine’s Party

· Note:  If classroom Valentines are to be passed out and/or opened during the Valentine Party, you may have little or no time for activities other than snack.

End-of-Year Party

· Create a memory card, signature keepsake or certificate for the teacher and/or students (see sample).
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