Writing Assignment Instructions

When turning in writing assignments I require that you write everything using Word. The reason I require this is so that you use spell check and grammar check regularly.  Also, you need to proofread carefully and avoid all spelling and grammatical errors. 
All major papers should include:

·  cover page (If you are using APA)
·  outline 
·  a running head with pagination for APA; header with pagination for MLA
·  citations; a minimum of three sources  
All papers should be double spaced. Make sure you cite all of your sources using APA or MLA formatting within your paper and on your reference or works cited page.  If you are not familiar with APA or MLA, or you need to brush up, check with me or view the several sites on the Internet available with correct formatting instructions.  You will also find APA and MLA guidelines under assignments on my web page.   Any time that an assignment calls for research, citing sources is mandatory.   Also, if you cite within your paper, you must also cite the work on a reference or works cited page at the end of the paper.  
Because of the wealth of information available on the Internet today, encyclopedias have become much less necessary to find information.  Encyclopedias will not be considered a valid research source, so if you use one make sure you have two other valid sources.
You will be turning your paper in to Turnitin.com.  If you do not submit your paper to that site, your paper will not be accepted.  You must also turn in a hard copy to me on the date the papers are due or before. Your username and password are on my website under AP Government.
Order for turning in Internet copy:

· cover page

· outline

· paper

· works cited page or reference page
If you have questions or concerns, do not hesitate to e-mail me or ask me in class.  If you e-mail I should answer you within 24 hours.  If you don’t hear from me within 24 hours, take it for granted that I did not get the message and send it again.  sbmcguan@interact.ccsd.net
Mrs. McGuan
