Spreadsheet Rubric

	Student Name:  ___________________________________
	Class Period:  ______


	
	Point Values

	CATEGORY
	Expert (5)
	Advanced (4)
	Practitioner (3)
	Apprentice (2)
	Novice (1)

	Timeliness
	On Time submission for both the hard (paper) copy  and e-mailed electronic copy (filename: first name_last name.xls). This Rubric with student name serves as cover sheet to the paper copy.
	One of two submissions 1 day late: OR file naming protocol not followed; OR rubric not attached
	Two of the following three criteria not met: One of two submissions 1 day late: AND/OR file naming protocol not followed; AND/OR rubric not attached
	one of the two submissions 2 days late.  OR - Two of two submissions 1 day late
	One of two submissions more than two days late. 

	Equations & Functions
	At least 10 different data entries (lines) and at least 5 different equations or functions for each line of data
	8 or 9 data entry lines OR no more than 4 equations / functions for each line of data
	8 or 9 data entry lines AND no more than 4 equations / functions for each line of data
	6 or 7 data entry lines OR no more than 3 equations / functions for each line of data
	5 or less data entry lines OR 2 or fewer equations / functions for each line of data

	Content - Accuracy
	All equations take into account all possible data values without need for additional data manipulation by the user; conditional formatting used to highlight 'issues'
	All equations take into account all possible data values without need for additional data manipulation by the user; No use of conditional formatting
	one equation inaccurate and does not calculate what it's label says it calculates (example - labeled as calculating area, but actually calculates perimeter)
	Two or more equations inaccurate
	one or more equation is incomplete OR calculations done manually and inputted as data

	Clarity
	Spreadsheet printout is limited to no more than 1 page (8.5 x 11). [note: additional calculations may be calculated off of the "printed" page]. Size of print is easily read. Title, headers, notes, intermediate calculations etc, all clearly labeled for quick understanding.
	One of the criteria not met; clarity in purpose still apparent
	Two of the criteria not met; clarity in purpose still apparent
	Spreadsheet purpose is unclear to unfamiliar user/reader due to inadequate labeling
	Spreadsheet purpose is confusing to unfamiliar user/reader due to inadequate labeling
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