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September 26, 2009
Lindsay Moore
Re: Letters of Recommendation
Dear Seniors 2009 and parents,
Congratulations seniors! You are almost there! It is that time of year when all of you are applying to college and trying your hardest to keep everything organized. As you know, I teach about one hundred seniors in English IV CP last year. In addition, the students who currently have Mrs. Eckler more than likely had me as their teacher last year in English III. What this means is that I will be writing approximately one hundred letters of recommendation this year. I am excited and happy to do this for you, as I am so excited to see what is in store for all of you next year in college. 

However, to make the process a little more organized for me and for you, I ask that you do the following when giving me your information:
· Place all stamped/ addressed envelopes in a large 8 ½ X 11 envelope
· If I am completing online recommendations for you, please supply me with the 8 ½ x 11 envelope anyway
· On the outside of the 8 ½ x 11 envelope, write your name in large, legible letters
· Underneath your name, write names of all universities to which the letters are going with the date of the deadline by which they must be sent
· If I am completing any (or all) online recommendations, please write ONLINE next to the university and deadline
· Inside the envelope, place a current copy of your resume.
· If your last progress report average in English IV was below passing, please also include a paragraph detailing to me how you are planning to bring up your grade. 
I am looking forward to an exciting year for all of you!

Sincerely,
Lindsay Moore
John Paul II High School
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