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201 WALT BANKS ROAD
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PEACHTREE CITY, GEORGIA 30269

(770) 631-3232

FAX (770) 486-6582

January 2010
Dear Teacher Interns and Parent(s)/Guardian(s):

I am very excited that your son/daughter has decided to explore the field of education.  During this next phase of the Contemporary Issues in Education course, the observational field experience, teacher interns will have the opportunity to observe, work with, and learn from the students and teachers at Peachtree City, Kedron, or Crabapple Lane Elementary Schools.

Teacher interns will be placed in a classroom at Peachtree City, Kedron, or Crabapple Lane Elementary under the direct supervision of the classroom teacher.  The teacher interns will continue their Contemporary Issues in Education course during the observational field experience in order to process and plan their teaching experiences.  The types of teaching experiences will include, but are not limited to, tutoring students, assisting with supplemental and enrichment activities, taking attendance, assisting students with their individual work, reading a story to a group of students in the class, listening to students read, correcting papers, recording grades, filing student papers, working with students during center activities, assisting with labs, etc.

The observational field experience will occur during 2nd period, the regular time for the Contemporary Issues in Education course.  Teacher interns will spend a total of 12-13 weeks observing and interacting with the students and teachers at the elementary school.  During this time period interns will spend the first 2 weeks rotating through a variety of classrooms.  Beginning the 3rd week, students will be assigned to a specific teacher for the remainder of the semester.  Teacher interns will go to the elementary school Monday, Tuesday, Wednesday, and Thursday.  A schedule will be handed out to students and posted on my website prior to the beginning of the internship.  

Any misconduct during traveling time or observations at the elementary school will result in removal from the Teacher Apprentice Program.  Therefore, we are asking parent(s)/guardian(s) to read and sign the attached off-campus driving agreement, confidentiality statement, and public relations release forms.  Please be aware any deviation from these agreements may result in consequences as per the McIntosh High School’s discipline code, loss of off-campus privileges, and/or points being deducted from the student’s grade.

I want an open line of communication between students, parents, and myself.  If you have any questions and/or concerns, please don’t hesitate to call me at 770-631-3232 ext. 246 (school), 770-487-5631 (home), 770-500-0445 (cell), or by email at collins.lisa@fcboe.org.  

Thank you in advance for your cooperation and support.  I look forward to teaching and learning with your student throughout this semester.

Sincerely,

Mrs. Lisa Collins, Business Teacher

CONTEMPORARY ISSUES IN EDUCATION
OFF-CAMPUS DRIVING AGREEMENT

Please consider the following expectations and sign in the appropriate place.  Consequences for not adhering to the expectations listed below include, but are not limited to, detention, ISS, OSS and removal from the observation phase.

Parent(s)/Guardian(s):

· My son/daughter holds a valid driver’s license and is insured.
· I grant permission for my child to drive off campus to go to Peachtree City/Kedron/Crabapple Lane Elementary to participate in the observational field experience phase of MHS’s Introduction to Teaching course relieving the school and the instructor of all responsibility.
· I understand that my child is required to wear a seatbelt.

· I understand that my child is not to drive any other students in his/her car.

· I understand that there is to be a maximum of 2 students in any one golf cart.

· I understand that my child may be working with specialized equipment and supplies and will be help responsible for any damage and/or waste due to negligence.

__________________________________________________

Parent(s)/Guardian’s Signature

Student:

I understand that…
· I pledge to behave responsibly reflecting the best of my Contemporary Issues in Education class, MHS, and myself.

· I am expected to adhere to school policies while on and off campus.

· in order to drive off campus I must hold a valid driver’s license and be insured.
· when I drive off-campus, I am to drive responsibly realizing the consequences of inappropriate behavior.

· I am expected to wear a seatbelt at all times while in a car.

· I am not to leave the classroom or MHS campus without the permission of my Contemporary Issues in Education teacher.

· I am to leave my 1st period class immediately when the bell rings signaling the end of 1st period.
· I am to arrive at my assigned classroom at Peachtree City/Kedron/Crabapple Lane Elementary by 9:45-9:50 am.

· I am to fill-out my time sheet when I arrive and leave my assigned classroom at Peachtree City/Kedron/Crabapple Lane Elementary and that every day I need to have this sheet signed by the teacher with whom I am observing and working.

· I am to go only to the location to which I’ve been given permission to go.

· I am to be back on campus prior to the tardy bell for the following class period.

· I check-in with Mrs. Collins for attendance purposes prior to going to my 3rd period class.

· I understand the importance of taking care of MHS’s & Peachtree City/Kedron/Crabapple Lane Elementary’s equipment and supplies and pledge to treat them with respect.  Should I neglect and/or abuse the materials, I will repair or replace them.

__________________________________________________

Student Signature
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A GEORGIA SCHOOL OF EXCELLENCE; 1987 AND 2001

The mission of McIntosh High School is to provide the necessary 

opportunities, skills, and knowledge to create successful, lifelong learners.
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