[image: image1.png]


MCINTOSH HIGH SCHOOL
[image: image2.png]


201 WALT BANKS ROAD

PEACHTREE CITY, GEORGIA 30269

(770) 631-3232

FAX (770) 486-6582

January 2010         

Dear Elementary Mentor Teacher:

Thank you for allowing one of my teacher interns to work with and learn from you and your students throughout this semester.  I know that this will be a wonderful learning experience for the teacher intern, and I hope the experience will also be beneficial for both you and your students.

The primary goal during the observational field experience is for the teacher intern to be exposed to as much about the profession of teaching as possible.  I very much want my teacher interns to be involved with your students.  They may be involved in a variety of activities, ranging from listening to students read to monitoring students as they work independently.  The teacher interns may escort students to other locations in the building, grade and file papers, record grades, read a story to students, create a bulletin board, and conduct activities in your class.  

My students are actually interested in pursing a career in education.  They have created a lesson plan using a template from West Georgia and the GPS as a basis for their lesson.  If possible, I would really like your teacher intern to be given the opportunity to create and teach at least one lesson.  

As an intern, the student will be responsible for completing various reports based on her experiences at your school.  These reports will be used as a basis for creating individual portfolio that will allow the student to showcase the activities and learning situations in which he/she is involved during his/her time at your school.  The reports are completely the responsibility of the teacher intern; however, I thought that you might like to know what the reports will contain:

1. Weekly Reports

· The teacher intern will list the activities in which her/she has been involved during the week in your classroom.

2. Observation Reports

· These reports will allow the teacher intern to share information about the events that she experiences in your classroom.  The reports range from writing short student profiles to describing the routines of your classroom (ex:  boundaries & rules, routines, instructional techniques, components of a lesson).

3. Evaluation Forms

· To ensure that the teacher interns are performing to your expectations, I will ask you to complete an evaluation form at the end of the student’s time with you.  You can send the evaluation form via school mail or in a sealed envelope with the teacher intern.  After I look over the evaluation form I will discuss the results with the teacher intern.

In order to earn additional experiences, the teacher intern may create and put-up a bulletin board in your classroom and/or attend either a PTO or faculty meeting at your school.  Please let the teacher intern know when these opportunities are available.  
I will occasionally drop by your classroom to touch base with you; however, if you ever have any concerns about the observational field experience, please feel free to contact me e-mail collins.lisa@fcboe.org or by phone at school (770) 631-3232 ext. 246, at home (770) 487-5631, or on my cell phone (770) 500-0445.

Sincerely,

Lisa Collins, Business Teacher 
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A GEORGIA SCHOOL OF EXCELLENCE; 1987 AND 2001

The mission of McIntosh High School is to provide the necessary 

opportunities, skills, and knowledge to create successful, lifelong learners.
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