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This is your agenda.  It is your friend.  Protect it with your life.  You may not tear pages out (EVER!) or decorate it in any way.  It has been registered to you and only you for use this school year.  If you lose it, you’ll need a new one, which will cost $10.  If you purchase a new one, your old one will no longer be of any use to you.  Your agenda will guide you successfully through this year.  It is the best way we have of making sure we are all on the same page.  We’re talking about communication here; you, your teachers, and your parents.  Now that may scare some of you, but it is a sure-fire way to succeed in the middle school.

Using your agenda

As you move from class to class throughout the day, you will need to write down your assignments, tests, quizzes, long-term project dates, and special events. Keep it with you at all times.  At the end of the day, ALL STUDENTS will be “checked out” by their last period teacher.  This means that a teacher will look over your agenda to make sure you have written down what you need.  Write neatly so you don’t have to write it twice.  Remember, this information is to be shared.  That means that others have to be able to read it.  You will need to write assignments down even if you’re done with the assignment.  You are responsible for getting your agenda signed by the responsible adult in your life every night. 
Bring it home

Once home, parents (especially 6th grade parents) should review the agenda daily to be aware of assignments for that day.  Parents need to sign “checked out” agendas so that the teachers know that it was brought home.  If your parents need to see that this work was done, they may want you to bring the work home each night so they can look at it.  However, that is something you can work out with them. 
Notes to and from home

When your teachers went to school, notes from parents were pinned to the students’ shirts.  Lucky for you, your parents can write notes in your agenda instead.  Whew!  Be sure to show that note to the appropriate teacher so we can reply and your parents know we have seen it.

Hall Passport

In the back of your agenda, there is a hall passport. Your passport will need to be signed in order for you to travel in the hallways during non-passing period times.  You may only leave the room with the permission and signature of the teacher.

GENERAL INFORMATION

The School Day

The normal school day begins at 8:25 a.m. and ends at 3:25 p.m.  Supervision of students begins at 8:00 a.m.  The school assumes no responsibility for accidents or disturbances occurring before 8:00 a.m.

After you enter the building, you’ll need to remain in school until the end of the day.  If, for any reason other than emergency or illness, you must leave school during the day, a note from your parents or guardian should be given to the office after you show it to your home base teacher in the morning.  You will be called from class to the office when your parent or guardian has arrived to pickup and sign you out.  (Be sure to turn in any assignments that are due or grab any work that needs to be done for the next day before you head up to the office!)  Also, we need to be aware of any changes to your normal dismissal routine.  If you will be getting home another way (bus, walk, ride, or with a friend) your parents need to write us a note… and sign it!

Visitors

All visitors to the school must report with a driver’s license or school ID to the office to sign in and receive an identification badge.  Even though you know that the person trying to enter the building through the Commons or gym doors is your best friend’s mom, we do not! Do not open the doors to let people, other than staff, into the building, whether you know them or not. There are signs which tell them to sign in, using the office entrance. Please help them follow the guidelines for being in the building, by not allowing them into the building.

Who Do I Talk To About Problems?

If a problem arises, the best way to deal with it is to follow a simple chain-of-command.

1. You should begin with the specific teacher involved in the situation.  This is the person who will know the most about the problem.

2. If the problem is of a general nature, contact your advisory teacher.  This teacher knows you and can discuss the problem with the team if necessary.

3. Should the problem persist, contact Dr. Machak.

Use the following list for reference:

Mrs. Clinton


x230

kclinton@emmons-school.com

Mrs. Jones


x229

ljones@emmons-school.com  

Mrs. Page                
x228
spage@emmons-school.com


Mr. Smith


x232

jsmith@emmons-school.com

Mr. Wiegel


x236

dwiegel@emmons-school.com

Mrs. Wu 


x273
jwu@emmons-school.com
Mr. Ryan


x248
jryan@emmons-school.com
Mrs. Swieton Resource
x259
lswieton@emmons-school.com

Mrs. Cloutier
 Gifted
x270
jcloutier@emmons-school.com
Mrs. Karpiel: Art

x238


lkarpiel@emmons-school.com

Mrs. Kunzer: Spanish
x249

rkunzer@emmons-school.com

Mrs. McCameron: PE
x233

cmccameron@emmons-school.com

Mrs. Ryan: library

 x221

sryan@emmons-school.com

Mr. Shepherd: PE

 x251

gshepherd@emmons-school.com

Ms.Hyllberg Band/Music
x237

khyllberg@emmons-school.com

What If It Snows A Ton?

Occasionally schools are forced to close during inclement weather.  If this should occur, your home should receive one of our broadcast phone messages. We recommend that you check the school web site (www.emmons-school.com) as we will post this information as soon as it is available. You may also tune into one of several area radio stations which will be reporting weather related school closings.  These stations will report District #33 closings:

WKRS

Waukegan
1220 AM

WZBN

Zion

1500 AM

WKZN



96.6 FM
[image: image2.wmf]Chicago stations will also be called, but we report to local stations first.  Please do not call the school to check on closings.

GETTING TO SCHOOL

The Yellow Limousine

Riding the school bus is a privilege that you are given.  This privilege can be taken away if you forget how to behave. While on the bus, you are under the supervision of the driver, and the driver sets the rules.  We want you to arrive at school and back at home safely every day.  You can help if you follow a few simple rules:

· Stay in your seat at all times until the bus comes to a complete stop.

· When you exit the bus, do so in an orderly way.

· Do not push or shove.

· There is no horseplay on the bus.

· Ride only the bus to which you have been assigned.  Due to space limitations, you will not be permitted to ride another bus to a friend’s house except in case of emergency.

· Do not eat or drink on the bus.

· Follow the directions of the bus driver in a respectful manner.

Pedal Power

If you ride your bicycle to school, you should park and lock it properly in the bike racks.  The school is not responsible for damaged or stolen bicycles.   Riders should dismount and walk their bikes while on school property.  Bicycle safety rules should be observed. Also, skateboards, roller blades or “heelies” cannot be used on school property at any time. 
YOU’RE HERE! NOW WHAT?

Proper Attire
Students are required to maintain a neat and clean appearance.  To maintain an atmosphere conducive to the learning environment, some guidelines for appropriate attire have been established.  If you are covered in clothing from shoulder to mid-thigh, you should be fine. Tops should cover the torso; jackets, sunglasses and hats are outdoor attire, except for special event days; shorts/skirts should be of a length that provides for movement and modesty.  Garments that contain direct or indirect references to alcohol and other drugs, gang affiliation, sex, and obscenities or other inappropriate/offensive content are prohibited.  

The following list provides some examples of the kind of unacceptable dress that will earn you a phone call to go home and change:

· Clothing which depicts, advertises, or promotes drugs, alcohol, tobacco, or violence

· Clothing that contains messages that are vulgar, offensive, or harmful; that put down others on the basis of race, color, religion, creed, national origin, gender, sexual orientation, or disability

· Clothing or accessories that may damage school property, be readily used as a weapon, or post a safety or health concern such as spiked jewelry, wallet chains, etc.

· Clothing which could reflect gang membership, gang activity, or gang affiliation, or gang look-alike

· Clothing items which are brief or revealing such as halter tops, spaghetti strap tops, strapless tops, backless or tops with one shoulder (Please keep in mind that there is no “three fingers” measurement policy-please do not try to defend your wardrobe choice with this argument.)
· Clothing items which are intended for sleeping

· Shorts, skirts or dresses which are shorter than mid-thigh (Again, keep in mind, there is no “arms’ length” rule, so please do not use this argument to defend your wardrobe choice.)
· Garments that are see through, cut low, or expose one’s midriff or backside

· Visible undergarments

· Clothing such as jeans, which are torn, ragged, or have holes exposing skin which is supposed to be covered, according to the above guidelines  

Students whose dress does not fall within guidelines will be sent home to change or change into PE clothes.  Although these guidelines may seem stringent to some, at times such clothing on adolescents does indeed detract from the educational setting.  Parent cooperation and support for these guidelines are most appreciated.

What Work Was Assigned?

You have this really neat agenda that can help you answer this question.  At the end of each class period, you should record any assignments that were given for the next day or even further into the future.  Your agenda should go home with you every night so that you won’t ever have to guess what you need to do.  Check it when you pack your book bag to go home so you have all the books you’ll need.  In addition to this tool, the middle school maintains a web site accessible from-http://tinyurl.com/emmons-ms.  The middle school website is also linked on the Emmons Homepage.  From this site all individual teacher web sites are accessible.

Can’t Be Here?  
We’ll Miss You!

While we would like to see your bright shining faces every day, we know that sometimes you can’t be at school.  When you are absent, a parent or guardian should call the school office by 9 a.m. to report your absence.  If your parent has not called in the absence, state law requires that the office personnel attempt to contact your parents.

For a one-day absence, it is up to you to get your assignments when you return.  If you are absent for more than one day, a parent can request (by 9 a.m. please) the office to collect assignments for you.  These will be available for pick-up in the office at the end of the school day.  Additionally, the assignments are available on the web site.  Please do not request assignments unless you seriously intend to work on them. If you are absent, you will be given one day for each day of absence, up to one week, to make up any work that you missed.  If your work is not completed upon your return, you will be expected to attend after school study hall until all work is made up. If it becomes evident that you do not want to take all of the opportunities to get your work made up in a timely manner, an opportunity will be created for you with an administrator, during your lunch and recess times.

If you will be out of school for a reason other than illness, it is your responsibility to get your assignments when you return to school or check the web site.  Teachers will not be assembling work prior to an absence other than an illness. Due to the demands of teaching, it is unrealistic for teachers to gather all your work prior to your vacation. You will, again, have one day for each day of absence, up to one week, to make-up missed work or expect to attend after school study hall to make up work or attend Saturday School.
If you miss a portion of the school day due to band section practice, a doctor’s appointment, or a similar reason, please turn in your assignments before you leave to receive full credit. In other words, you are still responsible to complete work from that day and have it ready to turn in on time without taking extra time to make it up.  You are also responsible for any notes, class work, and assignments given during the periods/classes you missed.  It is a good idea to have a plan for obtaining missed work, such as a friend or sibling who can get your work as soon as you know that you need to make up work. You are also expected to use the middle school web site to check for assigned work. Your teachers will expect you to use all of these strategies. Whatever you do, do not ignore making up work.
[image: image3.wmf]
Weekly Folders

This is a really great way to get things home to your parents.  Folders are sent home once a week and will contain the work you did during the previous week.  A yellow newsletter/weekly sheet is the first thing you’ll see in your weekly folder.  This sheet has important dates and information for both you and your parents.  Sometimes we have so much to share that we add things to the back. Also, it often serves as a permission slip for various field trips. The packet will have a tear-off at the bottom. Your parents will sign this, tear it off, and return the slip. The top portion of the yellow sheet and ALL the papers in the folder stay at home.  We suggest you keep ALL of your papers until the end of the year, but at least until the end of the trimester.  We give you the folder on Thursday and we would love to see it back (with the signed Yellow Sheet) by Friday or Monday at the latest.  In order to continue your happy existence in Middle School we will need to see that folder back by Wednesday.  
ONline communication

We hope that you will begin to rely on the school web page and the middle school web page to access assignments, important information, and to check on dates and announcements. This is your primary place to find information about your grades using the PASS System.  The directions for accessing this will be sent home in the beginning of the year, but if you can’t find yours, just check with your advisory teacher.  You can look at online versions of the yellow sheet and the Raider Times. In addition, you can access sports event information and other activities and event details.  Please bookmark the pages and check back often for new information.  Beginning this year, we will also pilot a “virtual backpack” program through which important notes and messages will be posted on the school website.  Students should check the Raider Times in September for details on this new communication feature.
WHAT’S YOUR JOB?

In order to ensure that all students have an opportunity to learn and develop in a safe and pleasant environment, students are asked to abide by the following rules:

Conduct

Behave in a considerate, courteous, and respectful manner to both other students and adults at all times. If you act in a safe, respectful and responsible manner all the time, you will enjoy your life in middle school much more. Behavior that is unsafe, disrespectful, or irresponsible, may result in a referral to Dr. Machak, a parent conference, and further disciplinary action. 
Hall Rules

Keep your cubby and the area around it neat.  At the end of the day, nothing should be left on the floor, on the shelves under the coat hooks or above the cubbies.

Remember that the hallways are shared with other people.  Running, pushing, shoving and loud talking make it dangerous and uncomfortable for others.  You have precious little time between classes to change your books for the next class, get a drink, or use the restroom. This is not, however, an opportunity to show your friends how much you love them. No PDA’s (that’s public displays of affection) or loitering (i.e.: stand around and chit-chat).  You are expected to be in your seat when the second bell rings ready to go!  If you’re not, you will have earned a consequence which could include a morning, lunch, or after school office detention. 
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Be Prepared

Come to your classes prepared for the day’s work.  That means that you will have the books, agenda, notebooks, paper, pen, pencils, grading utensil, calculator, and other supplies that you need before class begins.  Odds are good you won’t be allowed to go get what you forgot.
Got homework?

Have assigned homework completed when it is due. Work should be typed when requested, or completed on wide-ruled, loose-leaf notebook paper.  A proper heading needs to be on every assignment.  It should be placed in the upper right-hand corner of every page.  It should include:

· Name

· Date

· Grade/section/home base

· Page number or assignment title

Work needs to:

· be legible

· have correct spelling

· be in complete sentences

· show work (math)

· be typed when required

If it is not, you will be asked to re-do the assignment, and you may receive reduced credit. Your teachers will not accept work that is not of the highest quality which you are capable of, so unless you have time to do your work over and over, plan on doing your best work, the first time.

Late Work
We think doing homework when it is assigned is one of the best ways to prepare for class, practice what you’ve learned, participate in discussion on the due date, and learn. We will do our best to make sure that your homework is meaningful and worth your time.  For these reasons, late work will only be accepted at the discretion of your teachers.  However, NO late work will be accepted from 8th graders during Trimester 3. 
Honor Roll and High Honor Roll

In order to get a certificate to prove your scholastic genius, you will need to achieve a grade point reflecting the standards for academic recognition.
Just How Much Homework 

Can We Expect?

The amount of homework assigned will vary during any given week.  Also, different students will complete the same assignment in different lengths of time.  Generally, homework should take between one and two hours per night. Using your class time wisely will dramatically reduce the amount of time you spend on work at home. If you are regularly spending more than two hours per night, we would like your parents to contact the home base teacher so that the situation can be discussed.
Gum 

Who says kids can’t rule the world? You have decided that you are responsible enough to manage the privilege of chewing gum. These are the rules that you have decided on that will make gum-chewing an acceptable behavior in middle school. Read the details below, but everything can be summed up by this statement: NOT SEEN--NOT HEARD.
· No obnoxious chewing (snapping, cow stuff)

· No bubbles.

· Not to be chewed on the playground.

· Not allowed in PE.

· Dispose of gum and wrappers properly.

· Not to be placed on chairs, desks, clothes, hair (you get it.)

· Don’t expect every teacher to allow it.

· No sharing. (Chewed or un-chewed.)

· These rules were set and agreed on by you, so it’s up to you to keep them. Watch out that your friends don’t ruin this privilege for you.

· If these rules aren’t followed, the privilege of chewing gum, will be taken away for at least???

· Also, please remember that any teacher has a right to designate his/her classroom as a gum free zone. Be considerate and respectful of these designations.
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Snacks
You will have an opportunity during the morning to eat a healthy snack during one of your classes.  You can bring your own or purchase one from your teacher for 50¢.  

Suggestions include:
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Veggies



Cheese




Yogurt




Dried fruit



Water is also available and good for your brain!

Telephone Use

You are expected to make arrangements for after school activities before you come to school.  If necessary, you may use the phone with the permission of a teacher.  However, office phones are not to be used for planning your social life or ordering pizzas.  In addition, students who carry cell phones to school are not allowed to use them during school hours.  Cell phones should remain off and in your cubby or backpack.  Under no circumstances may you use the camera feature of your cell phone or electronic device, including on field trips.  If you violate this policy, you will receive a consequence and your phone will be confiscated and kept in the office until your parents retrieve it.

Electronic Devices

We recommend that expensive electronic items be left at home. Students who bring cell phones or other electronic equipment to school are responsible for them. We are not responsible for the security of personal items. If you use these items without permission they will be confiscated and only returned to parents, not to you. To ensure hallway safety and to pick up on the latest gossip, Ipod/MP3 players should not be used in the hall.  These devices may not be shared with your friends. Please note that a calculator on your cell phone or IPOD cannot be used during school hours.  Therefore, please make sure you bring an appropriate calculator to class.
P.E. Rules

In order to assure that each student fully benefits, the following procedures will be followed:

 

Uniforms: The Physical Education Uniform consists of the following: 
 

1. Emmons PE T-Shirt or Sweatshirt (t-shirt=$5/Sweatshirts=$15). 
2. Emmons PE Shorts or Pants (shorts=$8/pants=$10)

3. Athletic PE shoes (must be tied or otherwise securely fastened on your feet). 

· No board shoes 

· A clean pair of gym shoes that can be left at school is recommended.

· On days when PE is held outside, gym shoes worn to school will be allowed, but on “inside days” a clean, separate pair should be worn.

4. Socks

· Under no circumstances should school clothes be worn under or over the PE uniform; and PE clothes should never be worn as school clothes.
· Your PE Uniform is as fashionable as it needs to be.  If you choose to write on it, cut it, or deface it in any way, you will be required to buy a new one.
· Underclothes should not be visible when wearing your PE Uniform.  If they make an appearance, you will be required to remedy the situation immediately.
· Loaner Uniforms are available daily to rent for 50 cents per item. Failure to pay fee may prevent participation in extracurricular activities.
· Remove ALL jewelry/body piercing adornment from their bodies prior to the start of class. Please leave these items in your locker as the PE department is not responsible for lost items.
 
Lockers:   A locker and a combination lock will be issued to each student on the first day of the school year.  Students are directed NOT to tell their combination to any other student.  If you need help opening your locker, that’s what Mr. Shepherd and Mrs. McCameron are here for.  You should change out of your school clothes placing them in the locker and donning your spiffy PE uniform.  THEN, you should lock your school clothes in your locker.  Many times it is the case that a student will not lock up their school clothes and someone else will purposely or “on accident” take the wrong lock and lock it on a different locker (or elsewhere).  Following gym class, you should lock your PE uniform back in the locker.  It is all too often that PE uniforms left on the floor are worn by students in the next PE period. (YIKES! and Ewwww!)  Clothes left on the floor are not collected in any one place.  They may end up in the trash, the lost and found, or someone else’s locker.  If you lose your lock, it is best to report it to Mr. Shepherd or Mrs. McCameron right away.  A loaner lock can be used until the lost one is found, but please note, that lost locks cost $5 to replace.  Keeping your lock locked at all times is the best way to prevent this from happening.
 

PE Make-Up:  If you miss PE on any given day for any reason you will be required to make up that class.  Students should perform 30 minutes of exercise that day which might include stretching activities, dog walking, leaf raking, pushups, sit ups, etc.  Then they should include what they did on a piece of paper with the following information:  Name, grade, PE period, date of absence.  You will be given one week from the day of the absence to make up the activity and turn in the form.  Late make-ups will be given 0 points for daily participation. Any testing that is done on the day of absence will need to be made up.  It is your responsibility to arrange this with your teacher.  Long term absences will be handled on a case-by-case basis.  

 

Medicals: Once in a great while, someone finds that they cannot participate in PE due to a medical reason.  If you find yourself in this situation, a note from home is required for a one day “out” (e-mail works too).  Longer than a three day “out” will require a doctor’s note.  If you are without a note, you will be participating.  If you have a note, you will need to make up the days missed as described above.

 

Tardy:  Students should be dressed out and report for attendance seven minutes after the end of their last class.  That means if your last class ended at 10:00, the second bell will ring at 10:03.  You should be dressed out and ready to report by 10:10 or you will be counted tardy and lose two points for participation for that day.  If you have a pass from a teacher to PE, you will be given 7 minutes past the time written on the pass to report ready to go for PE.  In order to be on time for your next class, you should leave the locker room when the first bell rings.  We will give you about 5 minutes to change out before your next class.  You should not leave for your next class before the first bell rings.

 

Reporting to PE:  Please enter the locker rooms through the gym.  Once you are dressed out, enter the gym and follow directions of the teacher.  Do not loiter/visit with friends in the locker room.  Once you’ve entered the gym, you must ask for permission to re-enter the locker room.  When dismissed from PE, you should enter the locker room, change clothes, and wait in the gym for the bell to ring before heading to your next class.  You should not leave for your next class until the bell rings.
The Big Game

Occasionally, you may choose to stay after school for an activity or sporting event.  If this is the case, you’ll need to behave as you are expected to at school.  The supervisor in charge will expect you to stay in the designated area, be courteous to visitors, and follow the rules.    Remember your behavior reflects on the whole school.  Let’s make it positive.  Plans to attend an event need to be made before you come to school.  Students need to be supervised at all times at school, even during non-academic activities.  Loitering in the Commons is not permitted after school.  Students wishing to remain after school are required to participate in an adult-supervised activity such as study hall. Attending these games is a privilege which can be withdrawn at any time so keep that in mind so you don’t miss the fun. 
Middle School Activities

Now and then we do fun stuff that involves students, teachers, an occasional parent and a cool thing to do.  To be eligible for this fun, cool thing you must keep it “cool” while in school.  Attendance at middle school activities is dependent upon your behavior at school.  Behavior infractions will prevent you from coming. Behavior infractions during an event will result in you calling for a ride home and may result in further disciplinary action. These cool things are for Emmons students only.  Students who do not attend Emmons School will NOT be allowed to attend.

What Do I Need?

At the beginning of the year, you brought this overflowing backpack of “stuff” that was on the supply list you received.  It’s a month later and you’ve forgotten all about it.  Here is a rerun of the list that you might want to occasionally refer to, just in case.
· Agenda – will be given to each student at the beginning of the year.  If lost, the student will need to purchase another one for $10

· Antioch Public Library Card with 4 digit PIN access

· Ballpoint Pens – blue, black, green

· Book Covers – 5 different colors/designs

· Calculator – Scientific 

· Folders – 5 – color coordinated with notebooks 

· Notebooks – spiral without perforated pages – wide ruled – 70 page – 5 – color coordinated with folders
· Paper – Loose Leaf – NOT college ruled – 2 packs

· Graph Paper

· Highlighter – 4 different colors

· Index Cards – 2 packs

· Memory Stick (USB) – 512 MB or larger

· Pencils - #2 

· Pencil Pouch - Zippered

· Protractor 

· Ruler – 12” (inches & centimeter)

· Scissors

· Kleenex- 2

· Paper Towels- 2

· Disinfecting  Wipes- 2 


6th Grade Only
· 1” 3 ring binder – 2

· 3x3 Post It Notes-1

· Binder Dividers – 2 packs of  5 dividers

· Composition Notebooks – 2 (and for new students)

7th Grade Science

· 1 ” 3 ring binder

· Binder Dividers – 1 pack of 5 dividers

8th Grade Science 
· 1 ½” 3 Ring Binder

· 1 Pair of rubber gloves

The following are supplies for art and music and are in addition to the above supplies:
PE
· Gym Shoes that fasten securely (No Skateboard Shoes)

· Uniform

· Socks

· Deodorant (non-spray)

SPANISH-6th Grade

· Pocket Folder 

· Spiral Notebook

Spanish/English dictionary
Spanish -7th and 8th Grade

· Spiral Notebook

· 3 ring binder

· Spanish/English Dictionary

MUSIC SUPPLIES

· Pencils – #2 standard yellow
· Folder
NO liquid paper or Sharpie Markers 

LABEL ALL SUPPLIES INCLUDING PENS AND PENCILS WITH STUDENT’S NAME 

· NO Liquid Paper or Sharpie Markers

· LABEL ALL SUPPLIES INCLUDING PENS AND PENCILS WITH STUDENT’S NAME

· Additional supplies may be requested during the school year
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