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WELCOME TO BUSINESS TECHNOLOGY EDUCATION
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Dear Students and Parents/Guardian,  

I am pleased to take this opportunity to introduce myself to you and to welcome your child to my class.  My name is Mrs. Cristina Delgado-Ruiz and I will be your child’s Business Technology Education teacher.  A good learning experience is built on a cooperative effort among parent, child and teacher.  
Business Technology Education is a group of planned, specialized instructional programs structured to prepare students to enter, to advance, and to refine prescribed competencies requisite for employment in a cluster of business occupations or in a specific occupation chosen as a career objective.  The current trends in the business world are focused on expanding the use of technology.  The adoption and adaptation of this technology is bringing about rapid changes in the nature of work in the business environment.  Business Technology includes traditional business programs of accounting, business administration, and administrative support. 

I have adopted the content standards for Business Technology Education prepared by the Miami-Dade County Public Schools system and the New Generation Sunshine State Standards.  These benchmarks describe developmentally appropriate behaviors representative of progress toward achieving the content standards.  I, as the teacher, reserve the right to change or add to the objectives covered during the school year. The students will be notified accordingly of any change.  
My expectations for conduct and academic standards are high.  With your participation we can look forward to a productive, creative, and enjoyable semesters together.  Again, Welcome to our Business Technology Education Class!  Please feel free to contact me about any questions and/or concerns you may have.  The fastest way to contact me is through e-mail cdelgado@dadeschools.net.    Thank you in advance for your cooperation. 
Grading Scale:    100-90 = A     89-80 = B     79-70 = C     69-60 = D     59-0 = F

Attendance: It is the students’ responsibility to acquire any missed assignments.   When a student has more then 5 absences in a semester course, it possible the student will not pass the course, due to block schedule.  
Class Rules = Rules for a productive and positive learning environment:

1. Students will be on time to class and will follow directions.

2. Students will bring all necessary materials. 
3. Students will stay in their seats & not disrupt the learning environment with excessive talking, horseplay, profanity and/or any other misbehavior.

4. Students will be courteous and respectful to others, keeping their hands, feet, and other objects to themselves.

5. Students will refrain from using personal electronic devices, chewing gum, food &/or drinks in the lab.

Classroom Sites: 
· “Our Classroom Webpage” = www.myteacherpages.com/webpages/DelgadoRuiz/ 
(can be accessed through the EBT Website)
· Classpress = www.classpress.com will be used to submit assignment and/or projects

(can be accessed through our Classroom Webpage)

Materials for Class: 

1. $5.00 lab use 
· make check out to EBT PTSA (to be used for class projects, to update, maintain and replace equipment/software)

2. 1 composition book
3. Pencils
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USB Jump Drive






Sincerely,

Cristina Delgado-Ruiz

Student Name:

                                                                          

Period:   1   2   3   4   5   6


BUSINESS TECHNOLOGY EDUCATION SYLLABUS 

Media Release Parental Consent
Due to the nature of the class, please be advised that during the semester your child may be photographed, video taped and/or interviewed at various school sponsored events.  With your consent, the photograph, video and/or interview may be reproduced and release for use by the media, newspaper, i.e., brochures, videos, television and through the internet.  Please indicate your preference below.

_____
Yes, my child’s photograph, video and/or interview MAY be reproduced & released for use by the media.

_____
No, my child’s photograph, video and/or interview MAY NOT be reproduced & released for use by the media.

Video Release Parental Content
The computer lab might be used for large group testing session when needed, due to that occasion we might be displaced into another classroom for the day.  With your content, I would like to show the following movie which reflection the nature of the class.  Please indicate your preference below.
· Social Network (PG-13)
· The Pursuit of Happyness (PG-13)
_____
Yes, my child’s MAY participate in viewing the movies listed above.

_____
No, my child’s MAY NOT participate in viewing the movies listed above, additional work will be provided.

Student & Parent/Guardian Contact
Student Info:   
E-mail: __________________________________________________________________________________________
Parent/Guardian:

Name: ______________________________________
Phone: __________________
Cellular: __________________

E-mail: ________________________________________________________
Relationship: ______________
Name: ______________________________________
Phone: __________________
Cellular: __________________

E-mail: ________________________________________________________
Relationship: ______________

My child and I have read and understood the course outline, grading scale, class rules and materials for class.

---Please read, sign & return to Ms. Delgado-Ruiz by the next class session for a Home Learning grade---

______________________________________     ________________________________     _______________

  
           Parent/ Guardian Name
      
                   Parent/Guardian Signature 
           

       Date
 

______________________________________     ________________________________     _______________

 Student Name
 
                                          Student Signature
                                       Date
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