Word processing activity on editing

3rd – 5th grade students

Directions:  

· Copy this page and save to your Journal   .doc

· Edit spelling.

· Edit grammar.

· Change font type to Ariel.

· Change font size to 16.

· Insert a Text Box at the top and add your name and date inside the box.

· Add a 2x2 table at the end, type two friends names and a fake phone number in the cells.

· Save file

Edit:

Learning how       to  use a wordprocessor           will help ME to be a Better  writer.today i learn that the menu bar is list    gives me access to the puldown menu system.  The tool bar is a yellow bar across the top of the window in my room. It contans icons that I can clikc with the mouse       

